WRITING MAKETH AN EXACT MAN

As the writer and the reader are separated by distance and time, writing suffers on two counts
It is neither 'face to face' nor 'two-way,

Hence you have to be exact. To be exact remember to

Exchange your ideas with others

X-ray readers mind.

Address dearly

Correct and

Temper the text with reason and emotion

TWICE AS EXACT AS THE ARCHER

A written message is a missile.
Once it leaves the hand it can not
be retrieved.
The archer atleast, knows he has
missed the target; but the writer
does not.
The writer, therefore, has to be
twice as exact, once for his own
clarity, a second time the reader's.
There are three stages of writing:
ANTEAVRITING
WRITING
EDITING
If you take sufficient core of the
three stages of writing then you
can win the awe of the reader.